
Guidance for Permitting Off-campus Spaces for Temporary Institutional Uses 

Application Requirements Institutions wishing to use off-campus spaces for de-densification 
purposes should submit a 2-3 page document with the following sections and addressing the 
topics listed in each section below. Applications must be submitted to Nupoor Monani 
(nupoor.monani@boston.gov) and will be accepted starting Monday, July 13th, 2020.  

Overall de-densification and isolation and quarantine strategy 
• A narrative stating how off-campus occupancy helps the institution meet social

distancing standards set forth by City/State/Federal public health guidance, and plans to
isolate and quarantine members of the school community as necessary.

o Emerson College is partnering with the W hotel to supplement our housing
inventory. On our campus, we have converted triple-occupancy rooms to double-
occupancy rooms to assist with meeting social distancing standards, which
involves a reduction of about 118 student beds. Additionally, we have taken one
of our residence halls, the Paramount, a 260-bed facility offline, so that rooms in
that building can be converted for quarantine and isolation use. Those
adjustments create a deficit of 378 beds. The W is prepared to provide 216 beds
on 9 of their 11 floors for exclusively Emerson student use.

Off-campus building/property information 
• Address of building

o 100 Stuart St. Boston, MA 02116
• Current use/s:

o Hotel, Conference Center, Restaurant, attached to Condominiums
o Currently, hotel, conference center, and restaurant are closed due to COVID-19

• Current occupancy
o Hotel has 0 occupants

• Current license issued by the Board.
o See attached

• Written consent from the owners and operators of the off-campus location (hotel, motel, 
lodging house, another institutional campus, etc.) supporting this temporary change of 
use.

o See attached
• Brief description of abutting buildings/properties (residential, commercial, etc.)

o Condominiums: residential
o W Lounge: commercial

• Description of any auxiliary spaces within or outside the building intended to be used by 
the institution for non-residential functions (i.e. hotel conference rooms used as student 
lounges or classroom space, parking for campus police, restaurant or cafeteria space to 
be accessed by students, etc.)

o Park Plaza Hotel: Avenue 34, Studios 1,2,3,  to be repurposed to 3 classrooms
o W Hotel: second floor conference rooms to be repurposed to 2 classrooms
o Colonial Theatre space: one room to be repurposed to a classroom

Proposed occupancy 
• No. of beds/rooms being leased.

o 216 Beds  (208 residents, 8 Resident Assistants)
• Plans for use of space, including whether rooms will be used for well individuals or for

isolation and quarantine.



o This will be a room assignment for the 2020-2021 academic year. Ill students will 
not knowingly be placed there, but if a student is believed to have come into 
contact with someone who has COVID-19 or  becomes ill throughout the course 
of the year, they would remain in that space to isolate.   

• Location of these beds/rooms within the structure. 
o Floors 5 - 14 (there is no 13th floor)  

• Occupancy dates 
o August 24, 2020 - November 25, 2020 
o January 14, 2021 - May 10, 2021 

• Move-in dates 
o August 25-27 

• Configuration of space to be occupied, e.g. 
o Apartments or rooms. 

 Rooms 
o Proposed occupancy of each room/unit (e.g. single occupancy, triple occupancy) 

 Single and double occupancy 
o Configuration and proposed use of bathrooms. 

 Bathrooms are located in each room. Double-occupancy rooms will have 
two students sharing one bathroom, and single-occupancy rooms will 
have one student with exclusive access to their own bathroom. 

o Location of proposed occupancy within buildings (e.g. entire building, certain 
floors) 

 Floors 5 - 14 (there is no 13th floor) 
o Brief description of any interior changes to be made to the occupied spaces (i.e. 

furniture changes.) 
 Interior changes will be minimal. In the limited number of double-

occupancy rooms, additional desk, wardrobe, and/or dresser will be 
added in.  

o Description of any other institutional needs for occupancy of the building. 
 Park Plaza Hotel: Avenue 34, Studios 1,2,3, to be repurposed to 3 

classrooms 
 W Hotel: second floor conference rooms to be repurposed to 2 

classrooms 
 Colonial Theatre space: one room to be repurposed to a classroom 

 
Management and operations 

• Proposed presence of resident advisors or other university personnel. 
o 8 Resident Assistants will be assigned to live in the community. One professional 

Residence Director, will be responsible for supervising those RAs, and managing 
the community needs and accountability for the students living in the hotel. The 
Director of Housing and Residential Education will also meet regularly with hotel 
staff.  

• Proposed rules regarding large gatherings or parties and a description of enforcement 
mechanisms. 

o Emerson is instituting a no-guest policy for all residential students (including 
those living in The W) for the incoming year. Any violation of this would result in 
these students being adjudicated through the community standards system.  

• Prescribed path(s) of travel to campus, including any additional institution-provided 
services (i.e. shuttles) for these means. 



o The W hotel is within close proximity to campus, so much so that it is physically 
closer to campus then some of Emerson’s residence halls. Students will travel to 
and from on foot.  

• Rules for when students will be required to wear face coverings in residence halls 
common spaces. 

o Students are required to wear a face-covering any time they are outside of their 
room.  

• Protocols for daily cleaning and sanitizing of bathrooms and public spaces.  
o Students are expected to keep their spaces neat/tidy. The W cleaning staff will 

come in weekly to clean individual bathrooms. For all public spaces, The W has 
committed to hourly cleaning and sanitizing of all public spaces. Cleaning and 
sanitization frequency will increase during times of “heavy use”.  

• Security and operations plan addressing the presence of individuals under the age of 
twenty one (21) at the licensed premise and how to address potential consumption of 
alcoholic beverages provided under the licensee’s respective alcoholic beverages 
license, how to prevent individuals under the age of twenty one (21) from bringing in 
outside alcoholic beverages onto the licensed premise, and how these individuals will be 
separated from the general patronage of the licensee.  

o The Resident Assistants will be responsible for doing rounds of the building 
regularly, and are typically on duty between 9pm-8am. They can be called at this 
time to address any alcohol-related incidents. Outside of these hours, we have 
an on-call staff member that can also be called to address these issues. 

 
Move-in/move-out process (please reference existing move-in/move-out procedures) 

• Planned testing protocols prior to, during, and after move-in. 
o Prior to Move In: All students will be recommended to take precautions during the 

two weeks prior to move-in from their home, including social distancing, frequent 
hand-washing, reducing contact with others, and wearing a face-covering. 

o During Move In: Students will arrive first to Tufts Medical Center to receive a 
COVID test and symptom check. If they are experiencing symptoms, they will 
proceed to the Respiratory Clinic to get a rapid test that should produce a 
positive/negative result in 4 hours. Students who are experiencing symptoms will 
be encouraged to travel home and not move in. However, if there are students 
who have no option to travel home, that student will be moved into Emerson 
College’s isolation/quarantine housing. Students who are not experiencing 
symptoms and have completed the initial test will go to the hotel and move-in to 
their space. These students will stay in their assigned room for the next 24-48 
hours pending the return of their COVID test 

o Throughout the semester/year: Students will be tested once per week by Tufts 
Medical Center. Additionally, students will be asked to perform daily symptom 
checks via a wellness app, and report any symptoms to Emerson College’s 
Center for Health and wellness 

• Management of vehicles and loading/unloading. 
o The W has a private access side-street that they have earmarked for move-in. 

Vehicles can unload items to carts, and carts can be brought up to student rooms 
from the loading dock on a freight elevator.  

• Provision of carts for students to move belongings while minimizing trips. 
o Emerson College has a large number of moving carts in its inventory. Hotel 

move-in would have its own scheduled days to ensure there are a large amount 
of carts available. 

• Protocols for entering the building and limiting crowding in common spaces. 



o Students would enter through the front main entrance to the lobby. One elevator 
will be dedicated as an Emerson-only elevator, with a max capacity of 4. The 
other elevator will be turned on for Emerson use during high-traffic times. There 
will be signage indicating the amount of individuals permitted in a common space 
at any given time. 

• Protocols for practicing social distancing including the requirement to wear face 
coverings, strategies to reduce foot traffic, and limit the number of family members that 
may enter these spaces. 

o Move-in times will be assigned, all individuals will be required to wear a face 
covering, and each student is allowed a maximum of 1 individual to assist them 
for move-in. That 1 individual will have to be registered in advance, and is 
permitted to stay a maximum of 2 hours.  
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NightClub CITY OF BOSTON Updated on: 11/1/2019 
LICENSE#: CAL-352606 

Mayor's Office of Cortsumer .Affairs and Licensing 
Boston City Halt, Room 817 Boston, MA 02201 

• I 

Entertainment License 
Corp. Name: Razorbacks Lessee, LLC. 
D/B/ A: Boston W Hotel 

Address: 100 STUART ST 
BOSTON, MA 02116 

Area: A-1 

Manager: Gurkirat Singh 

Indoor Capacity: 759 

Outdoor Capacity: 0 

Cease Entertainment: 2:00 AM 
TERMS & CONDITIONS 

This license shall be subject to the rules and regulations of the Licensing Division and the special conditions listed herein . The violation of any rules, regulations and/or conditions shall subject the license to possible suspension, revocation, or further conditions: 

Jukebox l Cassette/CD Player 1 
Television (under 27") / Monitor 1 Widescreen Television 6 
Disc Jockey 3 Dancing by Patrons 1 

Radio 1 
InstrumentalNocal 12 

1. LNE ENTERTAINMENT MAY BE OPERATED SEVEN (7) DAYS A WEEK FROM 11 :00A.M. TO 2:00A.M. 

2. INSTRUMENTAL AND VOCAL MUSIC IS LIMITED TO TWELVE (12) PERFORMERS. 

3. CAPACITY TO BE DETERMINED BY THE INSPECTION CERTIFICATES AND PLACE OF ASSEMBLY PERMITS. 

4. THREE (3) DISC JOCKEYS ARE PERMITTED ON THE PREMISE; ONE IN THE LOUNGE ON THURSDAYS, FRIDAYS AND SATURDAYS, ONE IN THE GALLERY RESTAURANT; AND ONE IN THE FUNCTION 
ROOMS. 

4. DOORS AND WINDOWS MUST CLOSE ALL DOORS AND WINDOWS WHENEVER LIVE 
ENTERTAINMENT IS OCCURRING AND MUST CLOSE ALL DOORS AND WINDOWS BY 10:00P.M. REGARDLESS OF THE TYPE OF ENTERTAINMENT OFFERED . 

This License expires December 31, 2020 ~ JW--> ... _ 
Martin J Walsh, Mayor Kathleen M. Joyce, Executive Director 

TIDS LICENSE MUST BE POSTED IN A CONSPICUOUS PLACE 
NON-TRANSFERABLE 

r 

---IB2!::llllll ______________________________ _ 
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